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     ST MICHAEL’S PREP SCHOOL 

POLICY ON AWARDING MEANS -TESTED BURSARIES 

Introduction 

St Michael’s has a long history of providing support to enable boys and girls to benefit from the 

outstanding education it provides. The governors of St Michael’s Prep School are committed to 

broadening access to the school by offering eligible parents/guardians means-tested financial 

support with the payment of schools fees. Such support is known as a bursary and this may be 

awarded in the form of a discount of up to 100 per cent on school fees payable, depending on the 

financial, compassionate or other pertinent circumstances of applicants.  

The school has limited funds with which to provide bursaries and it is therefore essential that we 

ensure the funds are being used to assist where needed most. 

Each pupil to whom support is offered must, in the opinion of the Head, be likely to make sound 

academic progress following admission and possess the potential to develop the quality of his or 

her work and benefit from participation in the wider, extra-curricular activities on offer at the 

school. In normal circumstances, each applicant should meet the school's normal academic 

requirements. 

Bursaries are made subject to the school's ability to fund these within the context of its overall 
budget that year. It is recognised that judgements about what sacrifices a family should be prepared 
to make to pay school fees will be personal. However, as well as current earnings, other factors 
such as lifestyle factors will be taken into account.  

New Applicants to the School 

Information for parents/guardians of potential pupils about means-tested financial support for the 

payment of schools fees is available in our school prospectus and on our website. 

The Application Process. 

Bursaries may be made available to parents/guardians of children entering Year 3 or above of St 

Michael’s Prep. (please refer to our Admissions Policy). They are awarded at the discretion of the 

Governors and the Head and Director of Finance and Operations are responsible for the 

management of the process. Bursaries will not be awarded retrospectively or to those who are 

behind with school fees. Families who are facing a time where they feel they may be / will be unable 

to settle their accounts should make an appointment to see the Director of Finance & Operations, in 

confidence, before this happens..   
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Step one - Parents/guardians seeking a bursary are required to complete an application form which 

seeks to establish the financial circumstances of the household. The form, which requests details of 

income and capital, may be found at Annex A and must be accompanied by full up-to-date 

documentary evidence. The completed forms, together with the necessary documentary evidence, 

are to be submitted to the Finance Bursar by no later than the start of the summer term for 

bursaries to start the following September.  

Step two - Once the application is received, a means test will be carried out at your home on behalf 

of the school by Bursary Administration Ltd. Please have available for inspection at the visit 

documentation that supports all your income and outgoings, assets and liabilities. 

Step three – On receipt of the means test report, the applications are reviewed and a decision is 

reached.  

Step four - Bursary offers are sent to successful applicants together with the offer of a place at the 
school. 

Step five - Parents/guardians are then required to sign a letter accepting the place at the school 
and agreeing to the conditions relating to the bursary. 

Existing Pupils – Hardship Bursary 

If you have a child already in the school and have suffered an unexpected change in circumstances 

which affects your ability to pay the school fees, please contact the Finance Bursar as soon as 

possible to arrange a meeting and to initiate a discussion on the way forward. If a short or medium 

term bursary seems to be needed the Finance Bursar will ask Bursary Administration Ltd to make a 

home visit and carry out a means test on behalf of the school, the results of which will be used to 

either award a bursary or to further inform how the school can best help you through a difficult 

period. Such awards are subject to the availability of funding and cannot be guaranteed. 

 Annual Review 

Bursary awards are subject to annual review by Bursary Administration Ltd on behalf of the school 

and may be adjusted depending on parental circumstances.  Annual review forms will be issued at 

the beginning of March each year for return by the end of the month. For those previously in receipt 

of bursaries, the Head and Director of Finance & Operations, have the discretion to recommend the 

reduction or withdrawal of an award not only where a pupil's progress, attitude or behaviour has 

been unsatisfactory but also where the parents/guardians have failed to support the school, for 

example by the late payment of any contribution they are making to the fees.  

Confidentiality 

The school respects the confidentiality of bursary awards made to families and recipients are 

expected to do likewise. 

Other Sources of Bursary Assistance 

In addition to the school's bursary fund, there are a number of educational and charitable trusts 

which provide assistance with school fees. In the majority of cases, these are to assist children who 

are already attending a fee-paying school and due to a change of circumstances may be unable to 
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remain. Further information on how to pursue such assistance may be obtained from the following 

websites: 

The Educational Trusts Forum                               Website: www.educational-grants.org 

The Royal National Children's Foundation             Website:  www.rncf.org.uk 

http://www.educational-grants.org/
http://www.rncf.org.uk/

